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UNOPS CHECK LIST FOR CONTRACTORS

	Check list 
	Comments 

	Name of Consultant
	
	 

	Title/position
	
	 

	Branch/Unit
	
	

	Type of ICA
	
	LICA or IICA

	Type of contract 
	
	Regular Monthly or Lump sum

	Extension or new contract
	
	New contract : send request 5 days before actual start date
Extension contract : check end date of current contract

	Duty station 
	
	 

	Start date 
	
	 

	End date 
	
	 

	Duration of contract 
	
	 

	Fee per month or lump sum
	
	Local currency (LICA)

	
	
	USD currency (IICA)

	Supporting documents
	
	Signed RPA/CV or P11/ TOR

	OBMO No.
	
	Attach approved OBMO

	Prepared by: Name & Ext.
	
	

	Substantive Officer
	
	Name & Branch/Unit

	Certifying Officer
	
	Name & Branch/Unit


