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FOR A BETTER URBAN FUTURE




TO: Knowledge Management Support Unit          Date ……………………….

       IMU@unhabitat.org

        NOF3-3N  Ext  2 4844                            
Subject : Request for Retrieval of records from Archives
I…………………………………………..of (Office) ……………..Ext…………request the following record(s) for 

a) Reference ………………..

b) Audit ………………………

c) Other? Please specify  ……………………..

_______________________________________________________________

Reference/ Project No…………………………………………………………. 

Title(1) …………………………………………………………………………Date…….

Title(2) …………………………………………………………………………Date…….

Title(3) …………………………………………………………………………Date…….

Title(4) …………………………………………………………………………Date…….

Requested Format

a) Printed Copy ………..

b) Soft copy      ………….

c) Original Document  …………..

_______________________________________________________________
Footer

Please contact IMU@unhabitat.org,  Isaack.waruru@unhabitat.org, : Ext 2-4844 or joseph.gichuki@unhabitat.org, Ext  2-3043  
Located in NOF3-3N  
