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	To:
	Ms. Maimunah Mohd Sharif
Executive Director

UN-Habitat


	Reference:
	…

	Through:        
	Mr. Gary Landes
Acting Director,
MACS

	
	

	Through:
	Mr. Haris Pajtic
Human Resources Officer

MACS
	
	

	
	
	
	

	From:
	………….
…………….
	Date:
	…………..

	
	

	Subject:
	Request for Selection of Recommended Candidate(s) – Job Opening No.  ……..Title (Level, Branch) 


The above position of ….. was advertised for …. …. and the following candidates were shortlisted for interviews or assessment.
List Candidates 


Name

Gender

Nationality



We hereby kindly request your approval of the selection of the preferred candidate - Mr/Ms………

Mr/Ms…. was strongly recommended by the Interview Panel for this position.  GIVE SHORT SUMMARY OF PREFERRED CANDIDATES HIGHLIGHTING REASON FOR THE RECOMMENDATION AS FIRST CHOICE.

Thank you for your approval this selection request. 
-----
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