United Nations Human Settlements Programme

Programme des Nations Unies pour les établissements humains - Programa de las Naciones Unidas para los Asentamientos Humanos

REQUEST FOR PERSONNEL ACTION
	To:
	Ms Beatrice Rossi Y. Costa
Chief

HRMS/UNON

	Through:
	Gary Landes,
Director a.i,
Management, Advisory & Compliance Services 

	From:
	     

	

	TYPE OF APPOINTMENT
	REMARKS:

	 FORMCHECKBOX 

	FIXED-TERM (JY9)
	 FORMCHECKBOX 

	OTHER (SPECIFY): 
	     

	 FORMCHECKBOX 

	TEMPORARY
	     
	

	RECRUITMENT TYPE
	 FORMDROPDOWN 

	

	Non-Staff Engagements
	

	 FORMCHECKBOX 

	CONSULTANT
	 FORMCHECKBOX 

	INDIVIDUAL CONTRACTOR
	

	JOB FAMILY
	 FORMDROPDOWN 

	

	INSPIRA JOB OPENING NO.
	     
	

	LOCATION:
	HQs
	 FORMCHECKBOX 

	OAHs
	 FORMCHECKBOX 

	FIELD
	 FORMCHECKBOX 

	RESPONSIBLE OFFICE/BRANCH:
	     

	CATEGORY:
	INTERNATIONAL
	 FORMCHECKBOX 

	NATIONAL
	 FORMCHECKBOX 

	REQUESTED BY:
	     

	
	JPO/ASSOC. EXPERT:
	 FORMCHECKBOX 

	
	
	DATE:
	     
	EXT.
	     

	NAME
	     
	BUDGET CLEARANCE

	NATIONALITY:
	     
	BUDGET AVAILABLE (USD):
	     

	CONTACT ADDRESS:
	     
	ACCT ASSIGNMT:
	     

	
	
	UMOJA POSITION NO.
	     

	TELEPHONE:
	     
	POSITION GRADE
	 FORMDROPDOWN 


	FAX:
	     
	Acct Assign for use with Staff Member entitlement travel ONLY

	E-MAIL:
	     
	Initial or relocation travel:
	     

	JOB TITLE:
	     
	Shipment:
	     

	
	
	Assignment grant:
	     

	PROGRAMME/
	     
	CERTIFYING OFFICER:
	     

	PROJECT TITLE
	
	DATE
	     

	P.11 or PHP AND CV:
	WITH HR:
	 FORMCHECKBOX 

	ATTACHED:
	 FORMCHECKBOX 

	TRAVEL APPLICABLE
	YES, Provide details below:
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 


	
	OTHER:
	 FORMCHECKBOX 

	
	     

	EVALUATION:
	WITH HR:
	 FORMCHECKBOX 

	ATTACHED:
	 FORMCHECKBOX 

	

	
	OTHER:
	 FORMCHECKBOX 

	
	

	TOR/JD:
	WITH HR:
	 FORMCHECKBOX 

	ATTACHED:
	 FORMCHECKBOX 

	

	
	OTHER:
	 FORMCHECKBOX 

	
	

	MEDICAL CLEARANCE:
	WITH HR:
	 FORMCHECKBOX 

	ATTACHED:
	 FORMCHECKBOX 

	

	
	OTHER:
	 FORMCHECKBOX 

	
	

	NEW RECRUITMENT:
	 FORMCHECKBOX 

	EXTENSION: 
	 FORMCHECKBOX 

	

	NUMBER & NAMES OF CANDIDATES CONSIDERED:
	     
	

	DURATION OF ASSIGNMENT/CONTRACT:
	

	NO. OF WORKING 
	DAYS
	     
	

	
	WEEKS
	     
	

	
	MONTHS
	     
	

	EFFECTIVE DATE:
	     
	

	COMPLETION DATE:
	     
	

	DUTY STATION(S):
	     
	

	Special Security consideration for Duty Station?
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 

	

	OUTPUT RELATED:
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 

	

	AVAILABILITY:
	CONFIRMED
	 FORMCHECKBOX 

	NOT CONFIRMED
	 FORMCHECKBOX 

	


UNHab RPA (11-15)
Distribution:
(Original) HRMS; (1) OoM; (2) PMO/Certifying Officer


