
Pre Travel

Index Mini Master Event Registration
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Request Index 
Number

- requires passport 
copy etc

PMA

Create HR Mini 
Master Record in 

Umoja
PA40
PMA

Send Banking 
Details to Trasury

Offline (not 
Umoja)
PMA

Enter Banking 
Details in Umoja

UNON

Review and 
Approve
UNON

Offline Process – Submit request 
to Master Data Team to register 

your event
REQUIRED for Paymaster 

process
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