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CHECKLIST FOR THE SELECTION OF AN IMPLEMENTING PARTNER 

	SELECTION OF THE IMPLEMENTING PARTNER
	

	Yes
	NO
	N/A
	The Call for Proposal (CFP) was widely advertised and included the selection criteria

· The CFP was publicly advertised for 2-4 weeks.

 Media used to list here: ----------------------------------------------

· The CFP included the Implementing Partner selection criteria


	Documentation to attach

	
	
	
	
	Call for Proposal

	
	
	
	The minimum Number of Prospective Implementing Partners was considered in the selection process

· Min. 3 prospective IPs (AOC USD5,000 - USD500,000)

· Min. 5prospective IPs (AOC >USD500,000)

Indicated the numbers of proposals received:         ----------------


	None

	
	
	
	A waiver for Competitive Selection was obtained in the case of sole sourcing (in compliance with Para.16 of the UN-Habitat Policy for Implementing Partners (July 2017))
	Signed waiver 

	
	
	
	The Implementing Partner was selected on the basis of the following checks:

· Integrity check:
  (i) Check for the IP and top management names against the UN Security sanction list; (ii) Google the IP and top management names, and ensure no negative records on integrity (Fraud, crime, human rights violation etc.) 
· Capacity and Value for Money Checks
: the proposal submitted by the selected Implementing Partner has the highest rating among all other proposals received and assessed based on the assessment of (i) technical capacity (ii) financial and administrative capacity (iii) financial proposal and (iv) technical proposal. Please attached the IPCAT ratings of all proposals received and assessed


	Completed IPCAT form (s) showing ratings (scoring) of all proposals assessed

	
	
	
	The selected Implementing Partner is -----------------------------------

	

	
	
	
	Declaration of Conflict of Interest:  The responsible manager and any individual who took part in the assessment (i.e. capacity and value for money checks) and selection of the Implementing Partner (i.e. ranking of the proposals based on IPCAT) have completed a Non-Conflict of Interest Statement and have declared non conflict.


	Signed Non-Conflict of Interest Statement

	
	

	I, the responsible Project Manager, have reviewed the above information and confirm to be accurate 

__________________________                               ___________________
Signature of the Project Manager                                Date
________________________________________________________

Name and Title of Project Manager

	

	
	
	
	
	

	APPROVAL OF THE SELECTION OF THE IMPLEMENTING PARTNER

	I have reviewed the selection of the Implementing Partner (and the supporting documentation) and: 

· Endorse the selection of the Implementing Partner (as the selection process was fair, transparent and competitive - with the exception of a waiver) or; 

· Reject the selection of the Implementing Partner (as the process did not comply with the guidelines, regulations and rules, etc. or when the required criteria have not been met) or;

· Postpone the selection of an Implementing Partner pending clarification from the Project Manager.

__________________________                               ___________________

Signature                                                                        Date

________________________________________________________

Name and Title of the Approving Officer*
*The Approving Officer is: 
· The Signatory of the AoC:  AOC proposals not exceeding USD 200, 000 (inclusive) 

· The Legal Officer: AOC proposals over USD 200, 000 and up to USD 500, 000 (inclusive): 

· The Chair of the Headquarter Implementing Partner Selection Committee (IPSC) on behalf of the IPSC (Please attach the minutes of the IPSC meeting) for AOC proposals over USD 500, 000.


� A “No” rating in the integrity check disqualify the Implementing Partner for further consideration and selection. Government entity and officials are exempted from the integrity check.


� Government entity should be assessed for their (i) technical capacity (ii) financial and administrative capacity 
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