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        MEMORANDUM OF AGREEMENT 
BETWEEN 
UNITED NATIONS, ACTING THROUTH THE UNITED NATIONS HUMAN SETTLEMENTS PROGRAMME
AND 
[INSERT NAME OF THE PARTNER] 

FOR THE CONTRIBUTON OF GRATIS PERSONNEL 
PREAMBLE:

WHEREAS, the United Nations Human Settlements Programme, originally established as the United Nations Center for Human Settlements (Habitat) by resolution of the General Assembly of the United Nations 32/162 of 19 December 1977, and thereafter transformed into a subsidiary organ of the General Assembly of the United Nations by its resolution 56/206 of 21 December 2001, with Headquarters in Nairobi, Kenya (“UN-Habitat”) is within the United Nations system is the coordinating agency for human settlements activities and focal point for the monitoring, evaluation and implementation of the Habitat Agenda, as well as the task manager of the human settlements chapter of Agenda 21 and responsible for promoting and consolidating collaboration with all partners, including local authorities and private and non-Governmental organizations in the implementation of the Habitat Agenda and the Millennium Development Goals (MDGs), in particular, Target 7d of significantly improving the lives of at least 100 million slum dwellers by the year 2020;

WHEREAS, [insert Partner’s name and purpose] and having its principal place of business in [indicate city and country of principal place of business].  The [insert acronym of the partner] principal mandate is to [provide summary of [insert acronym of the partner’s] mandate, making sure to highlight humanitarian work and provision of staff possessing rare and specialized skills] 

WHEREAS, UN-Habitat’s capacity to respond to such requests can be enhanced through the establishment of a stand-by capacity made available by [insert acronym of the partner] , through a roster of qualified and experienced expert personnel, to fill in lacunae left in UN-Habitat’s internal staffing capacity;

WHEREAS, by its resolution 46/182, the General Assembly indicated that the United Nations should, building upon the existing capacities of relevant organizations, establish a central register of, inter alia, all specialized personnel and teams of technical specialists available within the United Nations system and from Governments and intergovernmental and non-governmental organizations, that can be called upon at short notice by the United Nations, and that the United Nations should continue to make appropriate arrangements with interested Governments and intergovernmental and non-governmental organizations to enable it to have more expeditious access, when necessary, to their emergency relief capacities;

WHEREAS, [insert acronym of the partner] is the emergency stand-by roster established and maintained by the [insert acronym of the partner]  to provide a resource for emergency staffing in the event of complex humanitarian emergencies and in natural and other disasters.  Figuring on the [insert acronym of the partner]   roster are more than [insert number of candidates]  for Humanitarian Affairs Officers, [list other types of staff provided by [insert acronym of the partner]   on [insert acronym of the partner]   roster, particularly those relevant to the current agreement], most of whom have previous experience working at organizations within the UN System possess highly specialized skills including [list specialized skills possessed by [insert acronym of the partner]  staffers, particularly those not readily available within un system], and fluency in [insert languages];

WHEREAS, pursuant to the guiding principles set out in the Annex to General Assembly resolution 46/182, humanitarian assistance is to be provided by UN-Habitat with the consent of the affected country and in principle on the basis of an appeal by the affected country;

WHEREAS, the Secretary-General may accept type II gratis personnel on an exceptional basis in accordance with the conditions established by the General Assembly in its resolution 51/243 of 15 September 1997 and guidelines approved by the General Assembly in its resolution 52/234 of 26 June 1998, and as implemented in ST/AI/1999/6,

WHEREAS, it is a shared view of UN-Habitat and [insert acronym of the partner] that, when required, in line with the resolutions and decisions of the United Nations General Assembly on Humanitarian Assistance, in particular General Assembly Resolutions 46/182 and 47/168, the establishment of an international presence, including the humanitarian coordination component of a United Nations response, should be undertaken as expeditiously as possible;

WHEREAS, it is the shared intention of UN-Habitat and [insert acronym of the partner] to improve [provide shared goals that UN-Habitat in collaboration with [insert acronym of the partner] could accomplish]
NOW THEREFORE, UN-Habitat and [insert acronym of the partner] (collectively referred to as the “Parties” or individually as the “Party”) have entered into this Memorandum of Understanding (hereinafter referred to as the “MoU”) and hereby agree as follows:

ARTICLE I
Nature of Cooperation and Administrative Obligations
1. Obligations regarding the Stand-by Roster

1.1 The Parties agree that [insert acronym of partner] shall, in consultation with UN-Habitat, establish a stand-by roster of specialized personnel and teams of technical specialists (hereafter referred to as the “Stand-by Roster”) who will be available for rapid recruitment and deployment, upon selection by UN-Habitat, in accordance with the terms of the present MoU and any agreement concluded thereafter, to field offices managed by UN-Habitat. These individuals are hereafter referred to as “Experts”. 

2. Skill profile

2.1 The Experts on the Stand-by Roster shall have the appropriate skills profile as specified by UN-Habitat and communicated to [insert acronym of partner]. 

2.2 The skills profile for inclusion of Experts on the Stand-by Roster shall be reviewed jointly by the Parties at least once a year. They should take into account the evolving or current needs of the United Nations field operations. However, the final decision on the content of a skills profile shall be taken by UN-Habitat. 

2.3 During the annual review of the skills profile, the general validity of the roster will be reviewed. At that time the Parties will ascertain whether the Experts who are on the roster should be maintained for the subsequent year, and if the names of newly identified suitable Experts should be added to the roster. Through regular communications between the Parties outside the review period it is agreed that candidates may be placed on the roster by [insert acronym of partner] should they meet the established skills profile for inclusion agreed by UN-Habitat and [insert acronym of partner]. 

3. Deployment readiness

3.1 [Insert acronym of partner] recognizes that the work and services of an Expert will be performed under harsh or hostile conditions, including, but not limited to, conditions caused by civil unrest, war, natural disasters and other emergencies. 

3.2 Experts on the Stand-by Roster, in addition to the required professional qualifications, must possess the required attributes, such as maturity, cultural sensitivity, adaptability, ability to work in teams, ability to work in difficult climatic and geographical conditions, versatility and flexibility to work under emergency conditions where demands may be constantly changing. 

4. Selection

4.1 [Insert acronym of partner] shall maintain the Experts Roster for UN-Habitat in accordance with its own established internal procedures. On the basis of a request from UN-Habitat, [insert acronym of partner] will select candidates from the Roster and forward details of selected candidates to UN-Habitat. These candidates will be evaluated by UN-Habitat to ensure that the best qualified Experts are selected on the basis of the recruitment standards established by the United Nations, in terms of qualifications, experience and other relevant factors, including geographic quotas, taking into account the date of availability of the Experts. UN-Habitat shall select Experts from those suggested to UN-Habitat by [insert acronym of partner] for deployment, pursuant to this MoU, in accordance with the exigencies of a particular situation, as determined solely by the UN-Habitat, and in conformity with this MoU as well as applicable United Nations resolutions, rules, policies and procedures. When selecting an Expert for a mission, due regard shall be paid to the need to achieve a gender balance and the importance of ensuring that personnel are obtained from as wide a geographical base as possible.  

5. Mobilization and Deployment

5.1 [insert acronym of partner] shall ensure that the Experts on the Stand-by Roster shall, when the stand-by capacity is activated at the request of UN-Habitat, be prepared to deploy to any location in the world within 72 hours of the confirmation of suitability of a candidate by UN-Habitat, and, as such, should have completed all the necessary formalities, including required medical clearances. 

5.2 [insert acronym of partner], in cooperation with UN-Habitat, shall ensure that the Experts are provided with general briefing kits on the United Nations and UN-Habitat, including its structure, together with facts about working in a multi-cultural environment, security related issues and stress management. In addition, [insert acronym of the partner] shall ensure that the Experts are provided with data concerning the specific situation in the country of deployment, the structure of the United Nations presence in-country and the requirements of the UN-Habitat presence. UN-Habitat shall provide operational and administrative briefings upon arrival of the Experts to the deployment location. 

5.3 When requesting Experts, UN-Habitat will provide [insert acronym of the partner] with written Terms of Reference specific for the assignment and justification for the need to deploy the Experts. The Terms of Reference shall include:

(a) The profile of the Experts required;
(b) Duty station to which the Experts should report; and
(c) The anticipated period of the Assignment three (3) to (6) months, unless otherwise agreed.

5.4 [Insert acronym of the partner] shall be responsible for making all travel arrangements for the Experts travelling to the closest port of entry to the duty station designated by UN-Habitat in its request, and return to the Experts’ home station on completion of the deployment. [Insert acronym of the partner] shall initiate travel arrangements and inform UN-Habitat of the expected arrival of the Experts.  All travel and related costs in connection with the travel of the Experts to the closest port of entry to the duty station, and return to the Experts’ Stand-by Personnel’s home station, shall be borne by [insert acronym of the partner] and UN-Habitat shall have no liability in this respect.  

5.5 UN-Habitat shall provide the Experts with office space, support staff, equipment, and other resources necessary to carry out tasks assigned to them while deployed. 

5.6 UN-Habitat shall undertake the field administration and oversight of the Experts during the assignment and shall designate a Supervisor for each of the Experts prior to their deployment. 
5.7 UN-Habitat shall integrate the Experts into the framework of its operations and shall provide the necessary operational and administrative support in-country. Experts shall be accorded the same support, except as otherwise provided in this agreement, as regular international UN-Habitat staff. 

5.8 [Insert acronym of the partner] shall arrange for entry visas and any other necessary travel-related documents for the deployment of the Experts to the closest port of entry to the assignment designated by UN-Habitat in its request.  UN-Habitat shall, as and when requested [insert acronym of the partner], assist as appropriate.  
5.9 In addition, costs incurred by the Experts undertaking travel at the request of the UN in the discharge of their functions within the country of deployment, shall be paid by the United Nations in accordance with the United Nations regulations, rules, policies and procedures on the same basis as costs incurred by staff members, including payment of daily subsistence allowance when the Expert is required to travel away from the duty station over night.

5.10 Experts shall have the same Rest and Recuperation Break (R&R) entitlements as UN-Habitat staff members. UN-Habitat does not meet travel, subsistence and accommodation costs for the R&R breaks.  [Insert acronym of the partner] will provide seconded Experts with five working days off plus two working days off for travel from and to duty station where R&R entitlements apply.

5.11 UN-Habitat will ensure that the deployment of Experts in humanitarian emergency operations under this MOU has received the consent of the affected country.

5.12 UN-Habitat shall immediately notify [insert acronym of the partner] of changes in the nature, scope, operational content, terms of reference or timing of the assignment, as may affect the deployment of the Experts.

5.13 Experts shall be issued with an identity card stipulating their UN-Habitat affiliation.

6. Category of Expert

6.1 The Experts provided by [insert acronym of the partner] under this MOU shall be “type II” gratis personnel who are personnel provided to the United Nations by a government, intergovernmental or non-governmental organization responsible for the remuneration of the services of such personnel and who do not serve under any other established regime such as that applicable to interns, associate experts or personnel provided on a non-reimbursable loan.  The status, obligations, terms and conditions of the Experts are set forth in Article 2 below. 
6.2 UN-Habitat shall ensure that Experts provided by the [insert acronym of the partner] shall, inter alia, be included in all UN-Habitat security arrangements, consistent with the Office of the United Nations Security Coordinator’s published directives. 
6.3 [Insert acronym of the partner] reserves the right, in consultation with UN-Habitat, to withdraw Experts if the security situation deteriorates, or if the risk to Experts is deemed unacceptable by [insert acronym of the partner]. 
ARTICLE II
Status, Obligations, Terms and Conditions of the Deployed Stand-By Roster Experts
1. Obligations of the Experts

1.1
[insert acronym of the partner] agrees to the terms and obligations specified in Articles 2.2 to 2.7 below and shall, as appropriate, ensure that the Experts performing services under the present MOU comply with those obligations.

1.2
[insert acronym of the partner] shall ensure that Experts perform their functions under the authority of, and in full compliance with, the instructions of UN-Habitat.

2. Standards of Conduct

2.1
Experts undertake to respect the impartiality and independence of the United Nations and shall neither seek nor accept instructions regarding the services performed under the present MoU from any Government or from any authority external to the United Nations. 

2.2 
Experts shall refrain from any conduct that would adversely reflect on the United Nations and shall not engage in any activity that is incompatible with the aims and objectives of the United Nations. They shall comply with all rules, regulations, procedures or directives issued by the United Nations and which are relevant to the performance of their functions. 

2.3 
Experts shall serve in a personal capacity and not as representatives of a government or of any other authority external to the United Nations. They shall exercise the utmost discretion in all matters relating to their functions and shall not communicate, at any time, without the authorization of UN-Habitat, to the media or to any other institution, person, government or other authority external to the United Nations, any information that has not been made public, and which has become known to them by reason of their association with the United Nations. They shall not use any such information without the written authorization of UN-Habitat and, in any event, such information shall not be used for personal gain. These obligations do not lapse upon expiration of the present MOU or completion of the expert’s assignment to UN-Habitat.

2.4
Each Expert shall sign an undertaking in the form attached to this MoU as the Annex 1.

2.5
The Parties observe and agree that, gratis personnel, the Experts may not supervise United Nations staff members in the exercise of their official duties or be involved in decisions affecting the status, rights and entitlements of staff members. Exceptionally, however, the Experts having managerial responsibilities may supervise staff members who provide direct support to them.

3. Duration of functions

3.1
As gratis personnel, the Experts will be deployed on a short-term basis to humanitarian emergencies for which the UN Emergency Relief Coordinator is mandated to provide coordination services, and pending a decision on the level of funds required for the Office to institutionalize its response. Thus, the initial period of deployment of the Experts, missions, will be 90 days and will not normally exceed 180 days. UN-Habitat shall inform [insert acronym of the partner] of the expected duration of the initial deployment for each Expert.

4. Remuneration, medical and life insurance, pension and other social security benefits

4.1 
All expenses in connection with the services of the Experts, other than the expenses for which the United Nations is responsible as expressly provided in this MoU, shall be paid by [insert acronym of partner], including salaries, allowances and benefits to which the individuals involved are entitled and travel costs to and from the location of assignment.  During the entire period of service under the agreement [insert acronym of partner] shall also ensure that the Experts are covered by adequate medical and life insurance, as well as insurance coverage for illness, injury, disability or death incurred in the service of the United Nations.

4.2
The United Nations, including UN-Habitat does not accept any liability for claims for compensation in respect of illness, injury or death of the Experts arising out of or related to the provision of services under the present MoU, except where such illness, injury or death results directly from the gross negligence of the officials or staff of the United Nations.  Any amounts payable by the United Nations shall be reduced by the amounts of any coverage under the insurance referred to in Article 2.9 of the present MoU.

5. Accountability

5.1 
Without prejudice to any other right of the United Nations, including UN-Habitat, to terminate the service of the Experts, unsatisfactory performance or failure to conform to the standards of conduct set out in this MoU may lead to the termination of service, for cause, at the initiative of the United Nations. One-month notice shall be given in such cases. In addition, the service of Experts may be terminated at any time when it is considered in the interest of the United Nations, or when their services are no longer required as per operational requirements of UN-Habitat. The continued service of Experts is always subject to availability of necessary funding and continued UN-Habitat presence in the country of deployment. 

5.2 
Any serious breach of the duties and obligations that, in the view of the Secretary-General, would justify separation before the end of the notice period will be immediately reported [insert acronym of the partner], with a view to obtaining agreement on an immediate cessation of service. The Secretary-General may decide to limit or bar access to United Nations premises by the individual concerned when the circumstances so warrant. 

5.3 [insert acronym of the partner] will reimburse the United Nations for financial loss or for damage to United Nations-owned equipment or property, caused by expert personnel provided by [insert acronym of the partner] if such loss or damage (a) occurred outside the performance of services with the United Nations, or (b) arose or resulted from gross negligence or willful misconduct or violation or reckless disregard of applicable rules and policies by such personnel. 

5.4   
The United Nations shall be responsible for dealing with claims by third parties where the loss of or damage to their property, or death or personal injury was caused by the actions or omissions of the Experts in the performance of services to the United Nations under the agreement with [insert acronym of the partner].  However, if the loss, damage, death or injury arose from gross negligence or willful misconduct of the Experts provided by [insert acronym of the partner], [insert acronym of the partner] shall be liable to the United Nations for all amounts paid by the United Nations to the claimants and all costs incurred by the United Nations in settling such claims.

5.5 
Expert personnel may not apply for or be appointed to posts in the United Nations Secretariat for a period of six months after the end of their service under this MOU. This restriction shall be incorporated in the undertaking to be signed by Experts. 

6. Legal Status

6.1 
Experts shall not be considered in any respect as being officials or staff of the United Nations.

6.2 
While performing functions for the United Nations, the Experts shall be considered as “experts on mission” within the meaning of Article VI, Sections 22 and 23 of the Convention on the Privileges and Immunities of the United Nations, of 13 February 1946. When required to travel on behalf of the United Nations, they shall be provided with a United Nations Certificate in accordance with Article VII, Section 26 of the foregoing Convention. 

7. Annual Leave

7.1  
Annual leave may be taken by the Experts in accordance with their terms of service with [insert acronym of the partner], but may not exceed leave entitlements of United Nations staff members.  Accordingly, the Experts deployed for a period of six months or less may be granted leave up to a maximum of one and one half days for each full month of continuous service.

7.2  
Leave plans must be approved in advance by, or on behalf of, the Head of the UN-Habitat office in the country where the Expert is deployed.

8. Medical Clearance

8.1
Before being deployed pursuant to the terms of this MoU, Experts shall be required to submit a statement of good health prior to commencement of work and to take full responsibility for the accuracy of that statement, including confirmation that they have been informed regarding inoculations required for the country or countries to which their travel is authorized. 

9. Evaluation of performance

9.1
At the end of the assignment, a performance evaluation form for each Expert shall be completed by his/her supervisor and signed by the Head of office, the content of the form shall be in accordance with the United Nations Appraisal System. The form will be reviewed annually to ensure its continued relevance. UN-Habitat shall provide [insert acronym of the partner] with the signed form.

9.2
UN-Habitat and [insert acronym of the partner] shall on a regular basis, and as appropriate exchange information on the performance of the Expert and progress of the assignment. [Insert acronym of the partner], in consultation and cooperation with UN-Habitat, may send representatives to monitor the performance of the Expert. 

ARTICLE III
Termination

1.
This MoU may be terminated by either Party by written notice to the other and shall terminate 90 days after receipt of such notice. However, ongoing activities and commitments will not be affected by this termination, unless the Parties have agreed otherwise. 

ARTICLE IV
Settlement of Disputes
1. The Parties shall use their best efforts to settle amicably any dispute, controversy or claim arising from this MoU, or the breach, termination or invalidity thereof. Where the Parties wish to seek such an amicable settlement through conciliation, the conciliation shall take place in accordance with the United Nations Commission on International Trade Law (UNCITRAL) Conciliation Rules then obtaining, or according to such other procedures as may be agreed between the Parties. 

2. 
Any dispute, controversy or claim between the Parties arising out of this MoU or the breach, termination or invalidity thereof, unless settled amicably under the preceding paragraph of this Article, within sixty (60) days after receipt by one Party of the other Party’s request for such amicable settlement, shall be referred by either Party to arbitration in accordance with the UNCITRAL Arbitration Rules then obtaining.  The decisions of the arbitral tribunal shall be based on general principles of international commercial law.  The arbitral tribunal shall be empowered to order the return or destruction of goods or any property, whether tangible or intangible, or of any confidential information provided under the MoU, order the termination of the MoU, or order that any other protective measures be taken with respect to the goods, services or any other property, whether tangible or intangible, or of any confidential information provided under the MOU, as appropriate, all in accordance with the authority of the arbitral tribunal pursuant to Article 26 (“Interim Measures of Protection”) and Article 32 (“Form and Effect of the Award”) of the UNICTRAL Arbitration Rules.  The arbitral tribunal shall have no authority to award punitive damages.  In addition, unless otherwise expressly provided in this MoU, the arbitral tribunal shall have no authority to award interest in excess of the London Inter-Bank Offered Rate (“LIBOR”) then prevailing, and any such interest shall be simple interest only.  The Parties shall be bound by any arbitration award rendered as a result of such arbitration as the final adjudication of any such dispute, controversy, or claim. 

ARTICLE V
Privileges and Immunities

1. 
Nothing in or relating to this MoU shall be deemed a waiver, express or implied, of any privileges and immunities of the United Nations, including its subsidiary organs as provided in the Convention on the Privileges and Immunities of the United Nations including UN-Habitat. 

ARTICLE VI
General conditions

1 
Without limiting any of the preceding provisions, the implementation of this MOU will be in compliance with the respective resolutions, administrative and financial regulations, rules and procedures of the United Nations and shall be subject to the availability of funds. 

2.
[insert acronym of the partner] represents and warrants that it is a non-governmental organization incorporated under and governed by the laws of [insert country]  and that it has legal personality (pursuant to the provisions of  Norway’s legislation or other governmental issuance and that it is authorized and empowered to enter into this MoU and undertake its obligations there under. 

3.
[Insert acronym of the partner] shall not be entitled to any compensation under the terms of this MoU. 

4. 
The United Nations and [insert acronym of the partner] shall consult with each other in respect of any matter that may arise in connection with the present agreement. 

ARTICLE VII
Entry into Force

2 
This MoU shall enter into force upon signature by both Parties and shall be effective until it is terminated by written notice from either Party as stipulated in Article 3.4.  The present MoU may be amended by written consent of the Parties. Each Party shall give full consideration to any proposal for an amendment made by the other Party. Any such amendment shall become an integral part of this MoU.

IN WITNESS WHEREOF, the respective representatives of the United Nations, and [insert acronym of the partner] have caused their authorized representatives to sign the present MoU, which shall become effective as of the date of the last signature hereon.
	On behalf of the United Nations

As represented by UN-Habitat 
[insert name]
[insert title]
Date: _______________________________

Place: _______________________________


	On behalf of  Norwegian Refugee Council

[insert name]
[insert title]
Date: _______________________________

Place: _______________________________



	
	


ANNEX A
Undertaking

I, the undersigned, as a member of the Stand-by Personnel made available by the [insert acronym of the partner] (hereinafter the “Donor”) to the United Nations pursuant to this Memorandum of Understanding between the United Nations and the Donor for the contribution of personnel to the United Nations for deployment by the United Nations Human Settlements Programme (hereinafter “UN-Habitat”), hereby represent that I understand and undertake to fulfil the following legal obligations:

(a) I understand that, as a member of the UN-Habitat’s Regional Office in [_________] Mission, I shall not be considered in any respect as being an official or a staff member of the United Nations;

(b)
I further understand that, while performing functions for the United Nations, I will be considered as an “expert on mission” within the meaning of article VI, sections 22 and 23, of the Convention on the Privileges and Immunities of the United Nations;

(c)
I shall perform my functions under the authority of, and in full compliance with the instructions of, the Executive Director of  UN-Habitat, or any person acting on his or her behalf;

(d)
I shall respect the impartiality and independence of the United Nations and shall not seek nor accept instructions regarding my functions as a member of the UN-Habitat [insert name of office] from any Government or from any authority external to the United Nations;

(e)
I shall refrain from any conduct that would adversely reflect on the United Nations and shall not engage in any activity that is incompatible with the aims and objectives of the United Nations or the exercise of my functions;

(f)
I shall exercise the utmost discretion in all matters relating to my functions and shall not communicate, at any time, without the authorization of the [insert name and/or title of un-habitat officer who must give clearance to speak to media] to the media or to any other institution, person, Government or other authority external to the United Nations, any information that has not been made public, and which has become known to me by reason of my functions. I shall not use any such information without the authorization of the [insert name and or title of un-habitat office who must give clearance to speak to media], and, in any event, such information shall not be used for personal gain. These obligations do not lapse upon termination of my assignment;

(g)
I shall comply with all rules, regulations, procedures, instructions or directives issued by the United Nations; 

(h)
I understand that I may not apply for or be appointed to posts in the United Nations Secretariat for a period of six months after the end of my service.

____________________

Name printed in block letters:
Signature: 

Date: 
ANNEX B
UN-Habitat Vehicle - Self-Drive Request
1. Introduction – specific for each Operation
2. [Name of Stand-by Personnel](the “Driver”) requests to self-drive UN-Habitat Vehicle [description of vehicle] (“the Vehicle”) within [country/area of operations] for the period from [DD/MM/YYYY] to [DD/MM/YYYY].

3. Insert Name. . . . . . . . . . . . . . . . . . . . . . . . . . undertakes:

(a) To have a valid service visa and valid driver’s license for [Country of Assignment], copy of which to be provided to UN-Habitat Country Office.

(b) To secure the Vehicle at all times when left unattended and not in use, including using the 'club' anti-theft device. To store and lock the Vehicle overnight in an approved residence or location. For security purposes all sites must be approved in advance by the Operations Officer in the Country of Assignment.
(c) To complete the Vehicle Log Book maintained by UN-Habitat and to maintain an accurate record of all mileage and/or kilometres driven including for trips of a personal nature. For personal trips, Driver shall reimburse UN-Habitat at the rate of [Adjusted by CO] per kilometre to cover fuel and Vehicle running costs. 

(d) To adhere to all UN-Habitat rules and regulations regarding the proper use and safety of the Vehicle and to ensure that all tools and equipment remain in the Vehicle.

(e) To adhere to UN-Habitat regulations and rules concerning the carriage of non-UN-Habitat staff.

(f) To report any Vehicle accident or damage immediately to the Operations Officer, and if necessary to the local police authority and the insurance company as indicated on […] [UN-Habitat, please fill in].

4. The Driver accepts that he/she is fully responsible and must pay for any and all damage to people, property and livestock, including damage to the Vehicle whilst the Vehicle is in his/her custody should such damages not be covered by UN-Habitat’s comprehensive vehicle insurance.

5.  The Driver acknowledges that failure to comply with these requirements shall result in the use of the Vehicle being withdrawn and future requests being turned down.

Requesting Secondee
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Date:



[DD/MM/YYYY]

Operations Officer
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Date:



[DD/MM/YYYY]

Approved/Not Approved:


Representative

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Date:



[DD/MM/YYYY
� A copy of ST/AI/1999/6 may be provided to PARTNER separately. 
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