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	REQUEST FOR 
MoU/LoA
	Requisition No: 

	

	A.   Organization Details


	
	

	Name: 


	
	
	

	B.   Summary of MoU/LoA
	C.  Financial Details in United States Dollars (USD)



	
	

	Validity of MoU/LoA
Starting: 
	Ending:     
	

	
	
	

	D.   Payment Details (if any)



	Phase/Output
	Amount in CHF

	Total:
	

	

	E.   Approvals


	
	Name
	Signature
	Date

	Requesting Officer
	
	
	

	Head Substantive Office
	
	
	

	Legal Officer
	
	
	

	Designated Signatory
	
	
	



SUB-LEASE AGREEMENT 
BETWEEN
UNITED NATIONS HUMAN SETTLEMENTS PROGRAMME
[INSERT ADDRESS]
AND 

[INSERT NAME OF THE LESSOR]
[INSERT ADDRESS]
THIS SUB-LEASE AGREEMENT (hereinafter referred to as the “Agreement”), is entered into between the United Nations Human Settlements Programme (hereinafter referred to as the “UN-Habitat”) [insert address] and the [insert name of the Lessor] (hereinafter referred to as the “insert acronym of the Lessor”) [insert address of the Lessor] and collectively hereinafter referred to as the “Parties” and individually as the “Party”.
PREAMBLE:
   
WHEREAS, [insert acronym of the Lessor] has leased part of [insert address/location of the leased premises] (hereinafter referred to as the “Premises”) from the owner, [insert name of the owner of the premises] (hereinafter referred to as “insert acronym of the owner”) of the said Premises though Lease Agreement dated [insert date of signature of the original lease] (hereinafter referred to as the “Master Lease”) attached hereto as Annex 1;

WHEREAS, UN-Habitat is desirous of sub-letting space at the Premises as outlined in Annex 2 attached hereto, that is, [insert space to be sub-leased] and common spaces (hereinafter referred to as the “Sub-Leased Premises”) from [insert acronym of the Lessor] [insert start date] to [insert end date];
WHEREAS, [insert acronym of the Lessor] upon receipt of confirmation by agreement from [insert acronym of the owner] dated [insert date] affirming its acceptance for [insert acronym of the Lessor] to sublet the Premises to UN-Habitat, [insert acronym of the Lessor] has agreed to sub-lease the space at the Premises as outlined in Annex 1 attached hereto on the terms and conditions set forth herein;
TAKING NOTE THAT the terms of the Master Lease Agreement between [insert acronym of the Lessor] and the [insert acronym of the owner] shall be apply mutatis mutandis to this Agreement and UN-Habitat shall be subjected to the same terms provided that the said terms are not in contravention to UN-Habitat policies and procedures and the United Nations Regulations and Rules and unless as otherwise expressly stated in this Agreement;

NOW, THEREFORE, the Parties hereto, for the mutual considerations herein set forth, agree as follows:

ARTICLE I

Documents
1.1 This Agreement consists of the following documents:
(a)  This document; 
(b) Annex 1 – The Master Lease; and

(c) Annex 2 – Plan of Premises
1.2
These documents are complementary to one another, but in case of ambiguities, discrepancies or inconsistencies between them, they shall prevail in the order of their enumeration in Article 1.1.

1.3     
This Agreement including the Annexes hereto constitute the entire agreement between the Parties with respect to the subject matter hereof. No further promises, undertakings, obligations or agreements, verbal or otherwise, exist between the Parties.

ARTICLE II
The Sub-Leased Premises and Term of the Agreement
2.1
Under the terms of this Agreement, [insert acronym of the Lessor] hereby agrees to sub-lease and UN-Habitat agrees to sub-let and to occupy the Sub-Leased Premises to be used by UN-Habitat as office space for the office business of UN-Habitat as outlined in Annex 2 together with the use in common with other persons entitled thereto of the entrances to the Premises, its public halls, corridors, elevators, stairways and public toilets. 
2.2
The Term of this Agreement shall commence on [insert start date] and end on [insert end date], unless earlier terminated in accordance with the terms of Article VII herein below or extended by written Agreement by the Parties in accordance with Article VIII herein below. 

2.3
UN-Habitat has inspected the Sub-Leased Premises and has accepted the said Sub-Leased Premises on an “as is” basis. UN-Habitat shall not be required to make any repairs or improvements thereon. Neither UN-Habitat nor its agents, officials, other personnel or contractors, has made any oral or written representation with respect to the Sub-Leased Premises other than as set forth in this Agreement.
ARTICLE III
Rent
3.1
UN-Habitat shall pay to UN-Habitat for the Sub-Leased Premises the rental amount below written:
3.1.1 
Surface Area
:  
[insert space] m2 at [insert cash amount]/m2/yr for [insert number of months] [insert cash amount]
3.1.2
Cleaning
:
[insert space] m2 at [insert cash amount]m2/yr for [insert number of months] [insert cash amount]
3.1.3
Electricity
:
[insert space] m2 at [insert cash amount]/m2/yr for [insert number of months] [insert cash amount]

3.1.4
[insert any other amount if necessary]
3.2
UN-Habitat shall pay to [insert acronym of the Lessor] [insert number of  instalments] being a total amount of [insert amount] for the duration of [insert number of months] to be paid [insert modalities of payment]. 

3.3 The Payment made by UN-Habitat shall be in United States Dollars (USD) to the following bank account below written:

 
Account Name: 



Account Number: 


Bank Name & Address: 


Wire Transfers: 


Currency: 



           
Quoting:  



3.4
[insert acronym of the Lessor] shall not increase the rental amount during the term of this Agreement. Any increase in the rental amount, if the Lease is extended, shall be discussed and agreed upon between the Parties, which shall be proportional in percentage terms to increase, if any, by [insert acronym of the owner] [.
3.5 [insert acronym of the Lessor] shall provide a written receipt of a payment request in United States Dollars to UN-Habitat, for rental and utility charges as agreed in paragraph 3.1 and 3.2 above.

ARTICLE IV
Repair, Remodelling and Renovations
4.1
With regards to alternations, renovations and/or additions to the Sub-Leased Premises, UN-Habitat shall be responsible for obtaining [insert acronym of the Lessor]’s consent and for all consequences relating to any such undertaking by UN-Habitat. [insert acronym of the Lessor] shall thereafter obtain the consent from [insert acronym of the owner] as requested. No work may be performed by UN-Habitat without first obtaining such consent.

4.2
Any damage to the Sub-Leased Premises caused by moving the property of UN-Habitat on, or into, or out of, the Office, and damages caused by UN-Habitat or its staff, servants, subcontractors, licensees, invitees, or visitors shall within a reasonable time be repaired by UN-Habitat under the direction of [insert acronym of the Lessor].

4.3
UN-Habitat shall promptly report to [insert acronym of the Lessor]or the [insert acronym of the Lessor]’s agents the presence of white ants, bees and other destructive insects and the presence of any dry or wet rot, woodworm, leaks and dampness or other damage. Should the presence of any one or more of the same be observed or discovered and for the purposes of this clause, [insert acronym of the Lessor] shall be responsible for fumigating the Sub-Leased Premises at the [insert acronym of the Lessor]’s expense. 

4.4
[insert acronym of the Lessor]shall have the right upon reasonable prior notice to UN-Habitat and at reasonable times, to enter, inspect and make the necessary repairs to the Sub-Leased Premises and may enter the Sub-Leased Premises forthwith whenever reasonably necessary to make urgent or emergency repairs.

ARTICLE V
Assignment or Subletting

5.1
Unless with the prior written consent of [insert acronym of the Lessor]and [insert acronym of the owner], UN-Habitat shall not, assign, or further sub-let or otherwise transfer the Sub-Leased Premises or any part thereof, or permit the Sub-Leased Premises or any part thereof to be used or occupied by anybody other than UN-Habitat, nor shall any right or interest thereto or therein under this Agreement be conferred upon or vested in anyone other than UN-Habitat unless otherwise agreed by the Parties.

ARTICLE VI
Indemnity and Insurance

6.1
UN-Habitat shall be responsible for insuring or self-insuring its own property, equipment and furnishings and of that of its employees in the Sub-Leased Premises.

6.2
UN-Habitat shall be responsible for dealing with any tort claims brought against it by third parties for personal injury, loss, illness, death or damage to their property arising from its occupation and use of the Sub-Leased Premises. 
ARTICLE VII
Termination
7.1
In the event that UN-Habitat intends to relocate its Offices in [insert location] to another location, this Agreement may be terminated with no less than thirty (30) days’ prior written notice from UN-Habitat.

7.2        It is further understood and agreed that in the event [insert acronym of the Lessor]terminated the Master Lease, this Agreement shall be terminated upon thirty (30) days’ prior written notice to UN-Habitat.

7.3
Without prejudice to the foregoing, UN-Habitat may terminate this Agreement upon giving not less than ninety (90) days advance notice to the [insert acronym of the Lessor].

ARTICLE VIII
Extension and Amendment

8.1 
This Agreement may be extended or modified by written agreement between the Parties hereto. Any relevant matter for which no provision is made in this Agreement will be settled by the Parties in keeping with the terms and conditions of this Agreement and in a manner that is conducive to continued good relations.

8.2
A request for an Amendment/Addendum to this Agreement shall be submitted at least thirty (30) days before the expiration of this Agreement by the Party requesting the Amendment/Addendum together with the supporting letter justifying the need for such Amendment/Addendum.

ARTICLE IX
Force Majeure; Other Changes in Conditions

9.1
If the Parties are rendered permanently unable, wholly, or in part, by reason of force majeure to perform their obligations and meet its responsibilities under this Agreement, the Parties shall have the right to suspend or terminate this Agreement on the same terms and conditions as are provided for in Article VII, ("Termination"), except that the period of notice shall be seven (7) days instead of thirty (30) days.

9.2
Force majeure as used in this clause means acts of God, war (whether declared or not), invasion, revolution, insurrection, or other acts of a similar nature or force.

ARTICLE X
Settlement of Disputes

10.1
The Parties shall use their best efforts to amicably settle any dispute, controversy, or claim arising out of this Agreement.  Where the Parties wish to seek such an amicable settlement through conciliation, the conciliation shall take place in accordance with the Conciliation Rules then obtaining of UN-Habitat Commission on International Trade Law (“UNCITRAL”), or according to such other procedure as may be agreed between the Parties in writing.
10.2
Any dispute, controversy, or claim between the Parties arising out of this Agreement, unless settled amicably under Article XVI, clause1, above, within sixty (60) days after receipt by one Party of the other Party’s written request for such amicable settlement, shall be referred by either Party to arbitration in accordance with UNCITRAL Arbitration Rules then obtaining.  The decisions of the arbitral tribunal shall be based on general principles of international commercial law.  The arbitral tribunal shall be empowered to order the return or destruction of goods or any property, whether tangible or intangible, or of any confidential information provided under this Agreement, order the termination of this Agreement, or order that any other protective measures be taken with respect to the goods, services or any other property, whether tangible or intangible, or of any confidential information provided under this Agreement, as appropriate, all in accordance with the authority of the arbitral tribunal pursuant to Article 26 (“Interim Measures of Protection”) and Article 32 (“Form and Effect of the Award”) of UNCITRAL Arbitration Rules.  The arbitral tribunal shall have no authority to award punitive damages.  In addition, unless otherwise expressly provided in this Agreement, the arbitral tribunal shall have no authority to award interest in excess of the London Inter-Bank Offered Rate (“LIBOR”) then prevailing, and any such interest shall be simple interest only.  The Parties shall be bound by any arbitration award rendered as a result of such arbitration as the final adjudication of any such dispute, controversy, or claim.

ARTICLE XI

Privileges and Immunities

11.2
Nothing contained in this Agreement shall be deemed a waiver, express or implied, of any immunity from suit or legal process, or of any privileges, exemption or other immunity enjoyed by UN-Habitat whether pursuant to the Convention, law or decree of an international or national character or otherwise.

ARTICLE XII
Notices

12.1 Any notice required to be given by either Party under this Agreement shall be given in writing and shall be deemed given when actually received by the other Party, to the following addresses below:
	To [insert acronym of the Lessor]
For Operational Matters:

Names:

Title:

Address:

Telephone Number:

Email Address:

For Financial Matters:

Names: 

Title: 
Address: 
Telephone Number: 

Email Address:
 
	To UN-Habitat
For Operational Matters:

Names:

Title:

Address:

Telephone Number:

Email Address:

For Financial Matters:

Names: 

Title: 
Address: 

Telephone Number: 

Email Address:



IN WITNESS WHEREOF, the undersigned, duly appointed representatives of UN-Habitat and [insert acronym of the Lessor] have signed this Agreement in two (2) originals at the place(s) and on the date(s) herein below indicated:

	Signed on behalf of UN-Habitat 
	Signed on behalf of [insert acronym of the Lessor]

	______________________________

[insert name]

[insert title]

[insert office]

Place: ________________________

Date: ________________________

	_____________________________

[insert name]

[insert title]

[insert office]

Place: ________________________

Date: ___________________________


ANNEX 1
Attached - Master Lease 

ANNEX 2
Attached Plan of the Sub-Leased Premises
