CHECKLIST FOR CLEARING AND APPROVING 
HOST COUNTRY AGREEMENTS 
	Host Country Agreements


Request For the Host Country Agreement Form duly filled out and signatures obtained


Review and Approval by the United Nations Department of Safety and Security (UNDSS)


Review and Approval by the United Nations Controller

Review and Approval by the Office of Legal Affairs (OLA)

Annexes as referenced in the Agreement

The main text of the Agreement
Tick as appropriate


Validity period


Establishment of a Country Office

Hosting an event such as a conference, expo, forum or meeting 

Funding 



PMO/APMO has checked all the documents and confirms that Host Country Agreement is complete and supporting documents attached are complete as required.

Name of PMO/APMO: __________________________

Signature: _____________________________________


Date: _______________________
� Host Country Agreements are used when UN-Habitat is establishing a country office in a Country (Host Country) or the Host Country is hosting an event such as a conference, meeting forum, expo, and other major international events (See ST/AI/342 Conference Agreement). Host Country Agreements are entered into and agreed upon well before the establishment of an office or the actual hosting of an event thereby offering protection to UN-Habitat staff, property, and personnel. Host Country Agreements clearly set out the terms and conditions upon which the parties can achieve the objective of successfully hosting UN-Habitat. (See ST/SGB/2001/6: Guidelines for the preparation of Host Country Agreements falling under General Assembly (GA) Resolution 40/243) 





