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HOST COUNTRY AGREEMENT 

BETWEEN 
THE GOVERNMENT OF [INSERT NAME OF COUNTRY]

AND
THE UNITED NATIONS AS REPRESENTED BY 

THE UNITED NATIONS HUMAN SETTLEMENTS PROGRAMME 

REGARDING THE ESTABLISHMENT OF A REGIONAL OFFICE FOR THE [INSERT NAME OF REGION IN THE COUNTRY]
WHEREAS, the United Nations Human Settlements Programme, originally established as the United Nations Center for Human Settlements (Habitat) by resolution of the General Assembly of the United Nations 32/162 of 19 December 1977, and thereafter transformed into a subsidiary organ of the General Assembly of the United Nations by its resolution 56/206 of 21 December 2001, with Headquarters in Nairobi, Kenya (“UN-Habitat”) is within the United Nations system is the coordinating agency for human settlements activities and focal point for the monitoring, evaluation and implementation of the Habitat Agenda, as well as the task manager of the human settlements chapter of Agenda 21 and responsible for promoting and consolidating collaboration with all partners, including local authorities and private and non-Governmental organizations in the implementation of the Habitat Agenda and the Millennium Development Goals (MDG) in particular, Target 7d of significantly improving the lives of at least 100 million slum dwellers by the year 2020;

WHEREAS, UN-Habitat and the Government of [insert name of country] (hereinafter referred to as the “Government”) have held consultations on the establishment of a UN-Habitat Regional Office for the [insert location] in the city of [insert city] hereinafter referred to as the “Office”);

WHEREAS, the Government has agreed with UN-Habitat to establish the Office for the [insert location] in the city of [insert city in order to promote international cooperation in the area of housing and urban development in the [insert location] Region;

DESIRING to place on record by means of this Agreement all matters pertaining to the establishment and functioning of the Office; 

NOW THEREFORE, UN-Habitat, and the Government (collectively hereinafter referred to as the “Parties” and individually as the “Party”) have entered into this Host Country Agreement (hereinafter referred to as the “Agreement”) and hereby agree to as follows:

ARTICLE I
Definitions

1.
For the purpose of the present Agreement, the following definitions shall apply:

(a)
“Office” means the United Nations Human Settlements Programme Regional Office for the [insert location] in the City of [insert city] and any other sub-offices which may be established in [insert country], with the consent of the Government;

(b)
“Chief of the Office” means the official in charge of the Office;

(c)
“Officials of the Office” Means the Chief of the Office and all the members of its staff, irrespective of nationality or resident status, employed under the Staff Regulations and Rules of the United Nations, with the exception of persons who are recruited in [insert country], and assigned to hourly rates, as provided for in United Nations General Assembly resolution 76 (1) of 7 December 1946;

(d)
“Convention” means the Convention on the Privileges and Immunities of the United Nations, adopted by the General Assembly of the United Nations on 13 February 1946;

(e)
“Experts on Missions” means, individuals, other than officials of the Office, performing missions for the United Nations within the scope of the Articles VI and the VII of the Convention;

(f)
“Office Premises” means all premises occupied by the UN-Habitat Office, including installations and facilities made available to or occupied, maintained or used by the United Nations in [insert country and notified as such to the Government;

(g)
“Archives” means all records, correspondence, documents, publications, manuscripts, photographs, films, recordings, computer data files, and software belonging to or held by the Office;

(h) “Appropriate authorities’ means the national, regional or local authorities of the Republic of [insert country], as the context may require, in accordance with the laws and regulations of the Government of [insert country];

(i)
“Personnel of the Office” means, officials of the Office, United Nations volunteers, consultants and experts on mission;

(j)
“Persons performing services” for the Office includes operational experts, volunteers, consultants and jurists as well as natural persons and their employees, including governmental or non-governmental organizations or firms which the Office may retain to execute or to assist in the execution of its activities. Nothing in this Agreement shall be construed to limit the privileges and immunities of facilities conferred upon such organizations or firms or their employees in any other instrument; and
(k)
“Secretary-General” means the Secretary-General to the United Nations.

ARTICLE II
Purpose
1.
The purpose of this Agreement is to regulate the status of the Office and its personnel, and to facilitate its cooperation activities with the Government.

ARTICLE III
Juridical Personality

1.       UN-Habitat, acting through the Office, shall have juridical personality and the legal capacity to:

(a)
Contract;

(b)
Acquire and dispose of movable and immovable property; and 

(c)
Institute legal proceedings.

2.
For the purpose of this Article, UN-Habitat shall be represented by the Chief of the Office.

ARTICLE IV
Responsibilities of the Office

1.
In accordance with the overall mandate of UN-Habitat, the responsibility of the Office will include the following:

(a)
Encourage international and regional cooperation to implement the Habitat agenda;

(b)
Raise funds, together with UN-Habitat Headquarters, for the formulation and implementation of activities in the [insert region];
(c)
Promote and implement UN-Habitat operational activities in the [insert region];

(d)
Cooperate with regional and international organizations, national governments and local authorities;

(e)
Organize international and regional conferences on human settlements issues, to be opened to participants from all United Nations Member States;
(f)
Promote the implementation of UN-Habitat global programmes and campaigns in the [insert region]; and
(g)
Translate selected UN-Habitat documents into Arabic and disseminate them in the [insert region] region, in coordination with UN-Habitat Headquarters.
2.
The office will assist interested governments and cities through provision of public information, as well as training and networking opportunities. In carrying out these activities, the Office will be guided by UN-Habitat Headquarters.

ARTICLE V
Financial Arrangements 

1. The Government shall provide UN-Habitat, through its Technical Cooperation Account, an annual amount of US$[insert amount in number], (United States Dollars insert amount in words) for each of the [insert term of the Agreement], year term of this Agreement, to cover costs connected with the operation of the Office and its staff and non-staff costs. The contribution covers the UN-Habitat support costs, in accordance with standard procedures of the United Nations.

2. The Government shall make available, free of charge, in the shortest time possible from the entry into force of this agreement, appropriate premises for the office in the Ministry of Housing, Utilities Urban Development or its Organizations ensuring that the security and protection of the Office meets the “Minimum Operating Security Standards” of the United Nations. The Government shall provide UN-Habitat with a one-time amount of US$[insert amount in number] (United States Dollars insert amount in words) for the initial establishment of the office including the purchase of a Vehicle.

3. The Government shall cover the costs connected with the occupation, use and maintenance of the premises referred to in paragraph 2, with the exception of the cost of international communications.

4.
The funds contributed to UN-Habitat shall be administrated in accordance with the United Nations Financial Regulations and Rules.

ARTICLE VI
Application of the Convention

1.
The Convention shall be applicable to the Office, its property, funds and assets, and to its officials and experts on missions in [insert name of country of the office]. 

ARTICLE VII
Organizational Structure of the Office

1.
The Office shall be managed by the Chief appointed by the UN-Habitat Executive Director. The UN-Habitat Executive Director may delegate to the Chief of the Office specific authorities and duties necessary for realization of the objectives and tasks of the Office set forth in this Agreement.

ARTICLE VIII
Personnel of the Office

1.
UN-Habitat shall without any interference recruit personnel of all categories for the necessary functioning of the Office.

2.
Recruitment and determination of the employment and work conditions of the United Nations officials of the Office shall be done by UN-Habitat, in accordance with the relevant regulations of the United Nations, including those of UN-Habitat.

3.
All staff members of the Office shall be accountable to the UN-Habitat Executive Director, and to the Secretary-General of the United Nations. 

ARTICLE IX
Status of the Office

1.
The Office, its property, funds and assets wherever located and by whomsoever held, shall be immune from every form of legal process, except insofar as in any particular case, the Secretary-General of the United Nations has expressly waived its immunity. It is understood, however, that no waiver of immunity shall extend to any measure of execution.

2.
The premises of the Office shall be inviolable. The property, funds and assets of the office, wherever located and by whomsoever held, shall be immune from search, requisition, confiscation, expropriation and any other form of interference, whether by executive, administrative, judicial or legislative action.

3.
The archives of the Office, and in general all documents belonging to or held by it, shall be inviolable.

4.

The appropriate authorities shall not enter the Office premises to perform any official duties, except with the express consent of the Head of the Office and under conditions agreed to by him or her. 

5.

The appropriate authorities shall exercise due diligence to ensure the security and protection of the Office, and ensure that the tranquility of the office is not disturbed by the unauthorized entry of persons or groups of persons from outside or by disturbances in its immediate vicinity. 

6.
The Office shall constitute an integral part of UN-Habitat and shall be subject to the authority of the Executive Director of UN-Habitat.

ARTICLE X
Funds, Assets and other Property

1.
Without being restricted by financial controls, regulations or moratoria of any kind, the Office:

(a)
May hold and use funds, gold or negotiable instruments of any kind and maintain and operate accounts in any currency and convert any currency held by it into any other currency;

(b)
Shall be free to transfer its funds, gold or currency from one country to another or within [insert country] to other organizations or agencies of the United Nations systems; and
(c)
Shall enjoy the most favorable, legally available rates of exchange for its financial transactions.
ARTICLE XI
Exemption from Taxation

1.
The Office, its funds, assets, income and other property shall:
(a)
Be exempt from all direct taxes and indirect taxes, including value-added tax, fees, tolls, and other duties. It is understood, however, that the Office will not claim exemption from taxes which are, in fact, charges for public utility services rendered at a fixed rate according to the amount of services rendered and which can be specifically identified, described and itemized;

(b)
Be exempt from customs duties and prohibitions and restrictions on articles imported or exported by the Office for its official use. It is understood, however, that articles imported under such exemptions will not be sold in [insert country] except under conditions agreed on with the Government;

(c)
Be exempt from customs duties and prohibitions and restrictions on imports and exports in respect of its publications.  

2.
While the Office will not, as a general rule, claim exemption from excise duties and from taxes on the sale of movable and immovable property which form part of the price to be paid, nevertheless when the Office makes purchases for official use of property on which such duties and taxes have been charged or are chargeable, the Government shall, upon request, return the amount of duty or tax according to procedures established in the applicable fiscal regulations of [insert country].

3.
The Office Vehicle will be purchased exempt of taxes and will be registered with a diplomatic plate. Depending on its needs, the Office may purchase a second vehicle under the same conditions. Vehicles may be saloon or 4x4 type.

ARTICLE XII
Communications 

1. The Office shall enjoy, in respect of its official communications, communication facilities not less favourable than those accorded by the Government to any diplomatic mission or other inter-governmental organizations in matters of establishment and operation, priorities, charges on mail, cable, telegrams, radiograms, telephotos, telephone and other communications, as well as rates for information to the press and radio.

2. No official correspondence or other communication of the Office shall be subject to censorship. Such immunity shall extend to printed matters, photographic and electronic data communications and other forms of communications as may be agreed upon between the Parties. The Office shall have the right to use codes and to despatch and receive correspondence either by courier or in sealed bag pouches, all of which shall be inviolable and not subjected to censorship.

Article XIII

Officials of the Office

1.
Officials of the office shall:

(a)
Be immune from legal process in respect of word spoken or written and all acts performed by them in their official capacity. Such immunity shall continue to be accorded after termination of employment with the Office.

(b)
Be immune from inspection and seizure of their official baggage;

(c)
Be exempt from taxation on the salaries and emoluments paid to them by the United Nations;

(d)
Be exempt from national service obligations;

(e)
Be exempt, together with their spouses and relatives dependent on them, from immigration restrictions and alien registration;

(f)
Be accorded the same privileges in respect of exchange facilities as are accorded to officials of comparable ranks forming part of diplomatic missions accredited to the Government;

(g)
Be given, together with their spouses and relatives dependent on them and other members of their household, the same repatriation facilities in time of international crisis as diplomatic envoys;

(h)
Have the right to import free of customs,  duties and other charges  their furniture, personal effects and all household appliances, at the time of first taking up their post in [insert country].

2.
Officials of the Office, except for those who are [insert country] nationals or permanent residents shall also be entitled to;       

(a)
Import free of custom and excise duties limited quantities of certain articles intended for personal use or consumption and not for gift or sale;

(b)
Import a motor vehicle free of custom and excise duties, including value-added tax, in accordance with existing regulations of [insert country] applicable to members of diplomatic missions of comparable ranks. This right to import vehicle is renewable every three years. The old vehicle can be sold at the local market subject to payment via of all applicable duties and taxes.

3.
In addition to the privileges and immunities specified above, the Chief of the Office, if he is not of [insert country] nationality, shall be accorded in respect of himself/herself, his/her spouse and dependent children, the privileges and immunities, exemptions and facilities normally accorded to the Heads of diplomatic missions. The name of the Chief of the Office shall be included in the diplomatic list issued by the Ministry of Foreign affairs [insert country].

4.
The Government acknowledges that the current list of positions in the Office is attached as Annex 1. It is being understood that UN-Habitat shall have the right and authority to expand or reduce the staffing of the Office at its discretion. 

5.
Internationally recruited staff will be accorded in respect of him/herself his/her/spouse and dependent children the privileges and immunities exemptions and facilities normally accorded to officials of comparable rank forming part of diplomatic missions accredited to the government. 
6.
Officials of the Office shall refrain from any action or activity incompatible with the impartial and international nature of their duties or inconsistent with the spirit of the present Agreement. Without prejudice to their privileges and immunities, officials of the Office shall respect all local laws and regulations. The United Nations Secretary-General shall take all appropriate measures to ensure the observance of those obligations.

ARTICLE XIV
Experts on Mission

1.
Representatives of UN-Habitat on temporary mission to [insert country] and other persons on business of the Office shall be granted the privileges, immunities and facilities specified in Article VI, Sections 22 and 23 and Article VII, Section 26, of the Convention.

ARTICLE XV
Personnel Recruited Locally and Assigned to Hourly Rates

1.
Personnel recruited by UN-Habitat in [insert country] and assigned to hourly rates shall be accorded immunity from legal process in respect of words spoken or written and all acts performed by them in their official capacity. The terms and conditions of their employment with UN-Habitat shall be governed by the contractual arrangements under which their services have been engaged.

ARTICLE XVI
Waiver of Immunity

1.
The privileges and immunities accorded under the present Agreement are granted in the interest of the United Nations, and not for the personal benefit of the persons concerned. The Secretary-General of the United Nations has the right and the duty to waive the immunity of any individual referred to in Articles XII, XIV, XV and XVI in any case where, in his opinion, such immunity impedes the course of justice and can be waived without prejudice to the interest of the United Nations and UN-Habitat.

2.
UN-Habitat shall cooperate at all times with the appropriate authorities to facilitate the proper administration of justice, secure the observance of laws and regulations, including police regulations and prevent the occurrence of any abuse in connection with the privileges,  immunities and facilities accorded under this Agreement or the Convention.

ARTICLE XVII
Laissez-Passer

1.
The Government shall recognize and accept the United Nations laissez-passer issued to officials of the Office as a valid travel document equivalent to a passport.

2.
In accordance with the provisions of the Section 26 of the Convention, the Government shall recognize and accept the United Nations certificates issued to persons travelling on the business of UN-Habitat.
3.
The Government agrees to issue any required visas on such certificates or laissez-passer.

ARTICLE XVIII
Identification Documents

1.
Officials and experts on missions shall be provided by the Office with a special identity card certifying their status under this Agreement.

2.
At the request of the Office, the Government shall issue to the personnel of the Office appropriate identity documents certifying that they enjoy privileges and immunities as well as freedom of movement in the course of their duties.

3.
Members of the personnel of the Office shall show, but not surrender, their identity documents to the appropriate authorities upon request.

4.
Upon termination of the functions or transfer of a member of the Office, the Office shall ensure that the identity documents are promptly returned to the Government.

ARTICLE XIX
Notification

1.
The Office shall notify the Government of the names and categories of its officials, United Nations Volunteers, consultants, experts on missions and personnel recruited locally and those assigned to hourly rates, as well as of any change in their status.

ARTICLE XX
Government Undertakings

1.
The Government shall provide to the Office and its officials, experts on mission, other persons performing services for the Office and its personnel recruited locally and assigned to hourly rates throughout [insert country] such security as is required and requested for the effective performance of their activities. To this end, the Appropriate authorities shall ensure the security and protection of the Office and its officials, experts on mission, persons performing services and personnel recruited locally and assigned to hourly rates and exercise diligence to ensure that the tranquility of the Office is not disturbed by the unauthorized entry of persons or groups of persons from outside or by disturbances in its immediate vicinity.

2.
The Government undertakes to respect the status of the Office and its officials, experts on mission, persons performing services and personnel recruited locally and assigned to hourly rates, and to ensure that anyone associated with the Office is not subjected in any way to abuses, threats, reprisals, or legal prosecution by reason of their status.  

3.
The Government, in accordance with relevant United Nations principles and practices and the present Agreement, shall respect the complete freedom of expression of all participants of seminars, training courses, symposiums, workshops and similar activities organized by the Office, to which the Convention shall be applicable. All participants and persons performing functions in connection with the seminars, training courses, symposiums, workshops, and similar activities organized by the Office shall enjoy such privileges and immunities and facilities as are necessary for the independent exercise of their participation and functions. The participants shall be immune from legal process in respect of words spoken in connection with such seminars, training courses, symposiums, workshops and similar activities.

4.
In all those cases where this Agreement refers to privileges and immunities and rights of the Office, its officials, experts on mission, other persons performing services for the Office and personnel recruited locally and assigned to hourly rates, as well as to the facilities that the Government undertakes to grant, the Government shall ensure that the Appropriate authorities respect such privileges, immunities and rights and grant the facilities mentioned and shall hold them harmless in respect of claims or liabilities arising from operations under this Agreement. 

5.
The Government and the Office shall disseminate this Agreement. The Government shall use the media in general to widely publicize this Agreement to the population and to the civilian and military authorities.

ARTICLE XXI
Compliance with Laws

1. Without prejudice to the privileges and immunities accorded by this Agreement, it is the duty of all persons enjoying such privileges and immunities to respect the laws and regulations of [insert country], and not to interfere in the internal affairs of this State.

ARTICLE XXII
Settlement of Disputes

1. Any dispute arising between UN-Habitat and the Government concerning the interpretation or application of this Agreement, except for a dispute subject to Section 30 of the Convention or to any other applicable agreement, that is not settled through negotiation or another agreed form of settlement shall be submitted, at the request of either Party for final decision to a tribunal of three arbitrators, one to be named by the Secretary-General of the United Nations, one to be named by the Government and the third, who shall be the chairman, to be chosen by the first two.

2. If either Party fails to appoint an arbitrator within sixty (60) days of the appointment by the other party, or if these two should fail to agree on the third arbitrator within sixty (60) days of their appointment, the President of the International Court of Justice may make any necessary appointments at the request of either Party.
3. Except as otherwise provided for by the Parties, the Tribunal shall adopt its own rules of procedure, provide for the reimbursement of its members and the distribution of expenses between the Parties, and take all decisions by a two-thirds majority. Its decision on all questions of procedure and substance shall be final and, even if rendered in default of one of the parties, be binding on both Parties.

ARTICLE XXIII
Amendment of Agreement

1. This Agreement may be amended by mutual consent of the Parties, and shall enter into force under the conditions set out in Article XXV of this Agreement.

ARTICLE XXIV
Terms of Termination

1.
Either Party may terminate this Agreement before its expiration by giving to the other Party six (6) months prior written notice of its decision to terminate.

2.
The Agreement shall remain in force after termination for a period not exceeding twelve (12) months to permit the orderly conclusion of activities, the termination and withdrawal of personnel, the return of unused funds and property, the settlement of any contractual liabilities and of accounts between the Parties. No less than eighteen (18) months before the expiry date of this Agreement, the Parties shall conduct a joint evaluation of the arrangement set forth herein for the purpose of determining the desirability of extending the Agreement beyond its duration. The Parties shall endeavor to make such determination at least one year before the expiry of the Agreement. 

ARTICLE XXV
Entry into Force

1.
This Agreement shall enter into force thirty (30) days after receipt by UN-Habitat of a notification from the Government that it has completed the requisite legal formalities for the Agreement to enter into force and shall remain in effect for a term of five (5) years. This Agreement may be extended for a similar term or terms, unless one of the parties notifies the other at least six (6) months before the expiry of the term of wish not to extend it.

IN WITNESS WHEREOF, the undersigned, acting through their respective duly authorized representatives, have on behalf of the Parties signed two original copies of the Agreement in English and [insert language, if applicable], both versions being equally authentic. However, in the case of any dispute of the terms and conditions set herein, the English version shall prevail.
	For The Government of [Insert Name]
 
	For The United Nations As Represented By UN-Habitat


	____________________________

[Insert Name]
Title
Place: …………………………………
Date: …………………………………..

	____________________________
[insert name]
Executive Director

Place: ………………………………..
Date: …………………………………


ANNEX A
Conditions for the Government to transfer the funds to UN-Habitat
1. 
The financial contribution of the Government, earmarked in the national budget, shall be remitted every year in the amount specified in article 3 paragraph 1 of the Agreement to the Technical Cooperation Account, through the appropriate mechanisms, without any restrictions as to the use thereof, through two equal bi-annual installments US$[insert amount] (United States Dollars insert amount in words) each, except for the first year in which the full contribution US$[insert amount] (United States Dollars insert amount in words), will be remitted depending on the date of entry of Agreement into force, by the Ministry of Housing, Utilities and Urban Development and its organizations. Ninety days before the remittance date, UN-Habitat shall submit to the Government of [insert country] a request in that respect. 

2. 
In view of the fact that UN-Habitat acts on the basis of biennial programming periods, the contribution made by the Government, which is not used out in one financial year, shall be kept by UN-Habitat for the use by the Office in the next financial year. 

ANNEX B
Planning and Reporting

1. 
Every year, UN-Habitat shall submit to the Government the following: 

(a) 
by [insert month], a report on the activities carried out in the previous year and a certified annual financial report on the use of the financial contribution in the previous year, in accordance with the United Nations Financial Rules and Regulations, to the extent they apply to UN-Habitat; and 

(b) 
by February, a work plan for the current year and a draft proposal of work plan for next year, including the estimated amount of the expenditures and the estimated amount of revenues from sources different than the financial contribution of the Government.

2. 
All the amounts mentioned in the financial statements submitted to the Government by UN-Habitat shall be expressed in United States dollars.

ANNEX C
Composition of the Office

1.
The Personnel of the Office shall be composed of:

(a)
Director;
(b) Human Settlements Officer(s);
(c) Programme Management Officer;
(d) Programme Management Assistant; and
(e) Driver [list other personnel not included]
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