CHECKLIST FOR CLEARING AND APPROVING AGREEMENTS OF COOPERATION
Name of the Partner: 

	New Agreement of Cooperation


Request For Cooperation Agreement Form duly filled out and signatures obtained. 


Supplementary Data Form duly filled out and signatures obtained.


Have three comparators been evaluated?


Has full justification for sole source been   provided? 


The Agreement (Articles I to XV)


Annex A (Standard General Terms and Conditions- 26 clauses)


Annex B (Project Document & Work-plan, including Implementation Schedule)


Annex C (Itemized Budget & Payment Schedule)
	
	

	
Supporting Documents as per Partners’ Requirements
Note: All documents that the Partner has obtained externally must be certified
 as true copies of the originals by a Notary Public (NP), Commissioner of Oaths (CO) or its equivalent.

Certified true copy of original certificate of registration/Incorporation or Charter in cases of educational institutions.
Certified true copy of original Audited Account Statement for the last two years.         Annual report.
Certified true copy of proof of non-Profit.                        Copy of the Constitution or by-laws.

	


PMO/APMO has checked all the documents and confirms that Agreement of Cooperation is complete and supporting documents attached are complete as required.

Name of PMO/APMO: __________________________

Signature: _____________________________________

Date: _____________________________
� 3 Comparators are not required if the partner is a government entity or a local authority


� The word “Certification”  shall be construed to mean of the following:-


a) That a UN-Habitat Partner has presented original documents for examination & verification.


b) That the certifier confirms the copies to be “true copies of the original” document.


c) That the examination and authentication of the documents as per a) and b) above is signified by:-


i) Appending certification clause “certified true copy of the original” on the first page and initialing all pages; and


ii) Appending name, signature and date of the certifier below the certification clause. 


In cases where there is no NP or CO, certification by UN-Habitat HPM would also be sufficient in which case UN-Habitat’s stamp may be used.





